


PROCEDURE/PROCESS FOR REQUESTING A ZONE CHANGE 

1. Complete and submit the Zone Change Application provided by the City of Joshua.

2. Submit a letter to the Planning and Zoning Commission and the City Council explaining your 
request and the reasons for the change.

3. Attach to the Petition, Exhibit "A" which is a Legal Description of the property, identified by 
Metes and Bounds as determined by a registered surveyor.

4. Cost of professional fees: Deposit: $2,500.00. Actual fees shall be invoiced to applicant 
or property owner for incurred consultant fees for a project review including but not 
limited to city attorney, planning consultant, engineering consultant, plan review, and 
building inspections. Fees shall be charged anytime a project document is forwarded to 
said consultant(s) and/or anytime city incurs fees for project. The deposit will be 
subtracted from the final consultant fee invoice and any remainder shall be refunded to 
applicant/property owner from deposit or applicant/property owner shall be billed in 
excess of deposit. (Ordinance 758-2019, sec. 4, adopted 6/20/19)  

5. The Zone change request will be reviewed by both the Planning and Zoning Commission 
and City Council - each will conduct a Public Hearing prior to rendering their decision. The 
Planning and Zoning Commission meets on the first Monday of each month. Planning and 
Zoning Commission review must precede City Council action.

6. Applicants shall submit his Zone Change packet along with required exhibits and fee to the 
City Secretary's Office at least thirty (30) days prior to the Planning and Zoning 
Commission meeting date. The applicant and property owners within two-hundred (200) 
feet of the site to be considered for a Zoning Change will be advised of the Public Hearing 
dates by U.S. Mail and Public Notice of same will appear in the City's official newspaper.










